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Reporting of financial accounts to Danmarks Nationalbank 



Tips and tricks to FIONA Online 

Overview of tips and tricks to FIONA Online 
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Front page: New and relevant material is 

published here (at present only in Danish) 
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Change language between Danish and English 

(default: Danish) 
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Change company if you report for more than one - 1  

Select in the right hand side of the bar "Change company"
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Change company if you report for more than one - 2 

Open the drop-down box. Select the company you want to report for 
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Change company if you report for more than one - 3  

Select "Change company" 
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Change company if you report for more than one - 4 

Now you are ready to report for the selected company 
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Danish or English data punctuation 

In the English version data must be with English punctuation (and vice versa) to avoid 

errors. This message is show if you have entered/copied with wrong punctuation. 



Tips and tricks to FIONA Online 

Select draft - 1 

You may need to choose between automatically saved (i.a. interruption of work) or 

manually saved (saved by yourself). Date and time show when drafts were last saved. 
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Select draft -2 

When you have selected the relevant draft, you are ready to continue 



Tips and tricks to FIONA Online 

Several persons work on the same draft - 1 

Example: A draft in the list is not created by you and you need to work on is.  

The red dot to the left indicates that it is locked for you to edit. 
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Several persons work on the same draft - 2  

Unlock a draft by right clicking on it. The text box "Free draft to others" 

appears. Left click on it. 
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Several persons work on the same draft - 3  

Now there is a green dot to the left of the draft and you can open and edit it 
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Explanation to columns in mouse-over texts 

By pointing in the heading of a column the explanation is shown 
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Select a code value from a list - 1 

Fields with a black triangle indicate that you select the value from a code list 
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Select a code value from a list - 2 

Click on the triangle to view the valid options. You can search in the list by 

entering the country in question (the example shows the column "Country")  
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Select a code value from a list - 3 

If is to the country, you enter Sweden is marked. Select the code 

value by left clicking on it. 



Tips and tricks to FIONA Online 

Select a code value from a list - 4 

Now Sweden selected as country 
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Insert rows - 1 

You can insert the number of rows you need by right clicking in a row type 
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Insert rows - 2 

If you select "Insert empty row" you insert a single row 
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Insert rows - 3 

If you select "Insert empty rows" you enter how many rows you want and 

press OK 
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Insert rows - 4 

Now the rows are inserted (in this case 6 rows) 
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Delete rows - 1 

You can delete one row by right clicking on it and select "Delete row" 
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Delete rows - 2 

Now the row is deleted (the row containing FR is gone) 
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Delete rows - 3 

You can delete several rows by marking them and right click. Select "Delete 

rows". 
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Delete rows - 4 

Now the marked rows are deleted 
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Copy rows from Excel to forms with grey fields - 1 

In a number of forms there are grey fields where no data must – or 

can – be reported, e.g. form Derivater 
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Copy rows from Excel to forms with grey fields - 2  

If you copy rows from e.g. a spreadsheet to the form, the cells for "Sector" and 

"Underlying asset" for the row "Employee stock options" must be blank 
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Copy rows from Excel to forms with grey fields - 3  

If you enter data from "Correct" in the previous slide the result is: 
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Copy rows from Excel to forms with grey fields - 4 

... and this is the result if you enter data from "Wrong" 
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Copy rows from Excel to forms with grey fields - 5 

... and data are not inserted in the form 
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Filter rows to show only selected entries - 1 

Press the triangle in the row for code list/option to open the list of 

code values in the column 
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Filter rows to show only selected entries - 2 

Select e.g. EUR if you want to see only rows with currency = euro. 

Then click in a random field. 
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Filter rows to show only selected entries - 3 

Now only rows with currency = EUR are shown and in the row for 

code list/option EUR appears 
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Filter rows to show only selected entries - 4 

To show all rows again, remove the tick from EUR and click in a 

random field 
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Filter rows to show only selected entries - 5 

Now all rows are shown again and there is no value in the row for code 

list/option 
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Keeping the column headings in forms with 

many rows 

arrows


