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Starting FIONA Online - 1

Introduction - only relevant for new reporters

e Inform Danmarks Nationalbank's FIONA Online Servicedesk
(previous STINA Helpdesk) that you have an enterprise NemID

e If you have the old enterprise digital signature, you can use it
until DanID converts it to NemID

e Make sure that your pc accepts installation of Microsoft Silverlight

e \When you receive a welcome mail, click on the first link to log on to
Danmarks Nationalbank's extranet (https://ekstranet.nationalbanken.dk)

e The actual installation of Microsoft Silverlight begins automatically
when you log on to the extranet

e NOTE: if your company’s firewall is very restrictive the exchange of
data with FIONA Online may be slowed down.
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Starting FIONA Online - 2
a", skip

The initial webpage of Danmarks Nationalbank’s ekstranet. If you press "Log pa
the next slide. Or press "About extranet” to the left to read about the extranet.

Ekstranet

[ DANMARKS
- NATIONALBANK

Velkommen til
Nationalbankens ekstranet

Log pa

||l \|| i |

...u!i' | i iii| | Bl
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Starting FIONA Online - 3

After reading about the extranet, press "Logon". Please use telephone +45
3363 6814, FIONA Servicedesk, instead of the general number mentioned.

Faillhe DANMARKS
%NATIONALBANK Ekstranet

Danmarks Nationalbank

i Welcome to the extranet of al 1 }
|

ABOUT EXTRANET

The extranet of Danmarks Nationalbank is a secure channel for exchanging information between the central
bank and its collaborators. The extranet can only be accessed by users who are invited by Danmarks
MNationalbank.

| Use utside De nmark can access the extranet by using one time sn:m:l ent to the users mobile phone
and Emal This = tha t yol h e pri nvld d your mnbl numh t ontact parsnn withm Danmarks
Natmnalbank (the |te res ponslbIeJ To receive the necessary passcodes (ou have to fill in vour e-mail.
Shortly after vou will receive two passcodes sent by SMS and mail.

If you have guestio n how to log into the anet, you can contact the site responsible or Danmarks
Natmnalbank Commumcatmn (Dhone +45 33 63 ?D DD]
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Starting FIONA Online - 4

Log on with NemID for enterprises (the tab selected below) or the old enterprise
digital signature (tab "Log pa med Medarbejdersignatur"). At present only in Danish.

[#88:) DANMARKS
[3888: NATIONALBANK

Ekstranet

Velkommen til
Nationalbankens ekstranet ol

Log p3 med Medarbejdersignatur Log pd med NemID SMS / mail
NEM 1D
Danmarks Nationalbank 2458072981
, _ 301549086
User ID d [ f o3
= 2 NEM D
A38RA728/5

Adgangskode

Password ? e

+ F3 hjzlp nu

+ Bestil medarbejdersignatur
* Glemt adgangskode

Next

[~ Husk at jeg vil bruge NemID

Remember that | Shortcuts

want to use NemID - Help

- Order enterprise signature
- Forgot password
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Starting FIONA Online - 5

After log on, "Mine omrader" (My areas) opens. Below we have
already pressed "In English" to the right. Press "FIONA Online".

i
bl
| DANMAR ——

- =)y

About the Extranet Y S e e

Questions And Answers
Contact

FIONA Online

FIONA Online

Omradeadministration
FIONA Online samarbejdsomrade

e et o

7| DANMARKS
S5 NATIONALBANK
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Starting FIONA Online - 6

FIONA Online's front page opens, where news and relevant material can be
published. Select "FIONA Online" in the grey bar. At present only in Danish.

i
M DANMARKS  —— " ——— . ) ) ) )
NATIONALBANK  FINANSTILSYNET FIONA Onllne Birthe Merethe Jensen, Testvirksomhed 3 ... = | Mine cmrader w Log ud
Hjem FIONA Online Dokumenter Meddelelser
N~ —
Forside

Mine omrider

Om Ekstranet

Om Omradet

Sper 3l var
SerEmE e s Seneste dokumenter
Kontakt
Type Navn FEndret Endret af : g
Medlemmer [ Tvee =T Eicelrzs Endret a FIONA Onling samarbejdsomrade
Manuel Upload Der er ingen elementer at vise i denne visning af listen "Dokumenter”.
Links

Seneste Meddelelser Der er | pjeblikket ingen links

Meddelelsestitel Forfatter Date

Welkommen til arbejdsomradet Systemkonto 06-01-2012
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Starting FIONA Online - 7

Now you can see a list of your reports. You need to press “In English" again (is
done below). When your enterprise reports for the first time the list is empty.

FIONA Online Birthe Jensen, Danmarks Nationalbank[236... = woe endee v ()

f DANMARKS
. NATIONALBANK

35 LStk oL b ML bk Bt L G S O SOOI

¥

Save all emrors as anxml file | Change com pany | PS dansk | Help i

u ERHVM /FPM

Send/Delets Period Serial Mo. Status Last Edited Last Edited By
* ] 201202 Draft 1/7/2013 14:39 Birthe
201206 1.0000 Approved
201207 1.0000 Approved
201208 2.0000 Approved
201209 1.0000 Approved
201210 1.0000 Approved
201211 5.0000 Approved

| =) creste dratt... | | = prine | | 45 Refresh |

487 DANMARKS 4 January 2013
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The reporting steps

The rest of the presentation guides you through the basic
elements of reporting via FIONA Online
e Create draft

e Fill in draft (3 optional ways which may be combined!)

e (Explanation to columns in mouse-over texts, and maintain column
headings when scrolling down through rows)

e Key in data in the individual fields
e Copy data from spreadsheet
e Import data from XML file

e Save draft

e Submit data
e Control of data

4 January 2013
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Explanation to columns in mouse-over texts
By pointing in the heading of a column the explanation is shown

ERHVM/FPM, draft for the period 201210

0BU2b Derivater LA LP LKK OEA OQEP FOEP virkDataAar FlAar F2Aar EKAa
masterdata virkData F1 F2 AK1 AK2a AK2b OB1 0OB2a 0B2b REPO AKUL
Form OB2b: Debt instruments without ISIN code - balance
Changes during tl

| 2-CN

Debt instruments without ISIN code | 1-DE

Opening balance

“The value of the debt instrument is inclusive of acc
prices) or exclusive of accrued interest (clean prices).

vchai
CALId

rue inrest

v

1,000,000

2,000,000

7,500

v

2,000,000

-100,000

2,000

4 January 2013
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Keeping the column headings visible in forms
with many rows

e |f your report contains forms with more rows than you can
see on your screen, and you want to scroll down, you can
either use the arrows on you keyboard or your mouse:

e [f you use the arrows on your keyboards the headings of the
columns remain visible at the top at all times

e But if you use your mouse or the scrollbar to the right in the
form, the column headings will scroll upwards and disappear
(we are working on a solution)

TR

:: DANMARKS 4 January 2013
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Create draft - 1

Press "Create draft..."

s DANMARKS : Fe oy , \
ﬁNATIDNAI_BANK ‘ FIONA Online Birthe lensen, Danmarks Nationalbank[236... = (L O -0 uc |

Secured area 1 New message £) Save all errors as an xml file = Change company | Padansk | Help
Report overview for Testvirksomhed 3 ERHVM/BMPG (34567891)
n ERHVM/FPM
Send/Delete Pericd Serial Mo. Status Last Edited Last Edited By
L] Jiad] 201202 Draft 1/7/2013 14:39 Birthe
201206 1.0000 Approved |
201207 1.0000 Approved
201208 2.0000 Approved
201209 1.0000 Approved
201210 1.0000 Approved
201211 5.0000 Approved

r===) =

[2]

DANMARKS 4 January 2013
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Create draft - 2

13

Fill in report type, period and previous report. To finish press "Create draft".

e | DANMARKS
8. | NATIONALBANK FIONA Online

Create draft

Choose report type for the draft report.
| ERKVM/FRM

Choose period for the draft.
| 201202

Also choose the previous report from which to
retrieve end balances, or if you want to create an
empty draft,

(] 1want to start with an empty draft.

conce |

4 January 2013
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Create draft - 3

Now you are ready to fill in the draft. Select forms in the tabs. Note: in Masterdata
the CVR number, reporting period and serial number are filled in by the system.

s DANMARKS .
iR NATIONALBANK FIOMNA Online

Secured area

R ] e O N s e s A B o O TR B AT S

e —

oBU2b | Derivater [ LA I LP ] LKK | OEA I OEP I FOER | VirkDataAar L FlAar l F2Aar L EKAa l EKAb I EKPa l EKXPb ] StoreTrans >
: sterdata | VirkData | F1 ! F2 l AK1 l AK2a ] AK2b | 081 J OB2a | 0B2b l REPO | AKUL | AKU2 | AKU3 l CBU1 |ﬂ___.—

Master data - Information abouttirereporting-entesprise i

24567891

201202
1.0000

Information about the department

Testvirksomhed 3 ERHYVM/EMPS

[«

Contacts

| send T | | Save | f Import data | I

4 January 2013
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Fill in draft - 1

e You can choose to fill in the report in 3 different ways which
may be combined! They are described in the following slides:

e Key in data in the relevant fields
e Copy data from spreadsheet
e Import data from XML file

e The reporting guidelines describe what to report in the
individual forms

e \We have among other things made an overview of the
coherence between the new and the old forms

e The documents are available at our website here (right click
on link and select "Open hyperlink")

TR

=& DANMARKS 4 January 2013
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Fill in draft - 2

Key in data: Go to the relevant form and enter data in the fields. Click a field
to activate it (blue).

s | DANMARKS

L | MATIOMALBANK FIOMNA Online Birthe Jensen, Danmarks Nationalbank([236.., = Mine amifder w

Save all errors as an xml file = Change company | Padansk | Help

New message

O D MOl Ol N ook 543505 35 ) S A S I SR

0BU2b | Darivater I LA | LP ] LKK | OEA l QEP | FOEP | VirkDataAar I FlAar [ F2Aar [ EKA3 l EKAb | EKPa I EKPb l StoraTrans

masterdata | VirkData | F1 “ F2 1 AK1 l AK2a ] AK2b | 081 H OB2a | OB2b [ REPO | AKUL | AKUZ | AKU3 [ OBUL ’ 0BUZa

Form OB2b: Debt instruments without ISIN code - balance

Ih‘:ﬁﬁﬁm ﬂl the Information ahul,ﬁedell instrument I ‘ Changes during the reporting period l

el el T

Debt instrumeants withaut ISIN codg
[

‘

DANMARKS 4 January 2013
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Fill in draft - 3

Copy data from spreadsheet, e.g. Excel

e You have two options:

* |In a specific form you want to insert several rows in the same row
type, e.g. "Options" in form Derivater (Derivatives). Select "Paste
into selected row type".

e |[n a specific form you want to insert one (and only one) row per
row type, e.g. "Trade credits", "Lending and deposits" and
"Currency" in form LA. Select "Paste".

e See also "Tips and tricks to FIONA Online" for more details
about copying from Excel.

4 January 2013
Quick guide to FIONA Online
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Fill in draft - 4

Copy data from spreadsheet 1: Select the data in your spreadsheet, copy
(press Ctrl+C), go to the relevant form and right click in the relevant row

New message Save all errors as an

Secured area Reports Messages

ERHVM/FPM, draft for the period 201210

AK2b 0oB1 0OB2a 0B2b REPO AKU1 AKU2

masterdata VvirkData F1 F2 AK1 AK2a

OEP FOEP VirkDataAar FlAar F2Aar EKAa

OBU2b Derivater LA LP LKK OEA

Form Derivater: Financial derivatives

4 January 2013
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Fill in draft -5

Select "Paste into selected row type". Data are now inserted and the correct
number of rows are automatically added.

b | DANMARKS
| NATIONALBANK

FIONA Online Birthe Jense bder w

New message Save all errors as an xml file | Change company | P dansk | Help
ERMVI EeM, A el TOETC et VR IR eSS A B SR S AR
1 1
masterdata | VirkData F1 | R AK1 J AK2a J AK2b I oB1 I OB2a J 082k [ REPO J AKUL J AKU2 J AKU3 ‘ oBu1 ’ 0BU2a
OBU2b | Derivater I LA | Lp ] LKK | OEA | QOEP FOER VirkDataAar FiAar [ F2Aar l EKAa ] EXAD EKPa EXPb ] StoreTrans
Form Derivater: Financial derivatives E
Revaluations
Country Sector Underlying asset ~ Market value at the Market value at the
beginning of the Met transactions end of the reporting
= 3 . g
reporting period Dot b E)ndla;lﬁge—mte period
L2 L4 L27
Dptions
Swaptions - - -
Employee stock options -
Options GB * 1221 T |R ¥ |5,854,512,142 9.223,716,351 16,000,000 17,000,000 19,111,228,493
Options DK T 1221 R - 25,000,000 -5,000,000 1,500,000 -500 21,000,000
Options DK = |1z21 VAL ~ | 1,000,000 1,000,000 1,000,000 1,000,000 4,000,000
i i B AS ¥  -186,655.452 785,406,285 14,000,000 -15,000,000 557,746,757
" = -
| L]
Sumn = 35,468,454,564
Import data [ Print. l

DANMARKS

4 January 2013
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Fill in draft-6

Copy data from spreadsheet 2: Select data in your spreadsheet, copy (press
Ctrl+C), go to the relevant form and right click in the relevant row

FIONA Online

Save all errors as an xmil file = Change company | P3 dansk | Help

Secured area Reporis Messages MNew message
eI P Tl T AN DTN PIVLED, s oo A A N i B
masterdata I VirkData I F1 ﬂ F2 I AK1 I AK2a l AK2b I oB1 Jl OB2a I 0B2b | REPO I AKUL I AKU2 l AKU3 I OBUL ] OBU2a
OBU2b ] Derivater I LA | Lp | LKK | OEA ] OEP I FOEP ] VirkDataAar | FiAar ] F2Aar I EKAa | EKAb ] EKPa [ EKPb | StoreTrans

Form LA: Receivables - trade credits, intergroup lending and other lending

s

Insert empty row

Insert empty rows

Delate row

Delate rows

Paste

Paste into selectzd row type

Impert CSV fila into selected row type

4 January 2013
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Fill in draft - 7

Select "Paste”. Important in the spreadsheet: only enter data in the correct
columns in the different rows and only one row per row type.

DANMARKS

NATIONALBANK FIONA Online

Save all errors a5 an =ml file = Change company | P3dansk | Help

Reports Messages New message

ERUAMERM, dralt for the PEROAINENOD. . e s S S Gl
masterdata I VirkData l F1 ]| F2 [ AK1 ] AK2a l AK2b I oB1 " oB2a I 0B2b I REPO l AKU1 ] AKU2 ] AKU3 ]| oBUL I oBUZa
oBUZb | Derivater I LA | Lp | LKK | OEA I OEP | FOEP | VirkDatadar | FlAar [ F2Aar I EKAa ] EKAb | EKPa [ ExPb ] StoreTrans

Form LA: Receivables - trade credits, intergroup lending and other lending

4,000,000

* | 10,000,000 500

* |20 3,000,000 10

4 January 2013
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Fill in draft -8

Import data from XML file: An XML file can contain data for all forms and
row types. Select "Import data". This box appears.

i DANMARKS

| NATIONALBANK FIOMA Online

Import data from xml file
Add more data to some parts of the report by reading an xml-file.

Read data from:

|l Browse... |

If the xml-filz and the report both contains data in a specific group then...

() Overwrite the content of the group in the report by the content the
group has in the xmil-file.

Q Add the content the group has in the xml-filz to the content of the
group has in the report.

OK J Cancel J

4 January 2013
Quick guide to FIONA Online
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Fill in draft-9
Import data from XML file (continued)

* Press "Browse" and locate the XML file in your system

e Select either overwrite or add the content

e Overwrite: Existing data will be overwritten by the new data
e Add: The new data will be added to the existing data

® Press "OK"
e The XML file is being imported

* You can see an example of the structure of an XML file
here (right click on link and select "Open hyperlink")

4 January 2013
Quick guide to FIONA Online
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Save draft - 1

e In FIONA Online you can at any time save a draft of the
report you are in the process of filling in. We
recommend that you press "Save" before you leave a
form.

* In addition, the system automatically saves a copy at
regular intervals

e This may be useful if e.q.
e you do not receive data for the individual forms at the same time
e several persons are responsible for filling in the report
e you are suddenly interrupted in the reporting

; DANMARKS 4 January 2013
545+ | NATIONALBANK Quick guide to FIONA Online




Save draft - 2

25

You are in the process of filling in the report and wish to save the draft to

get back to it later. Press "Save".

DANMARKS

NATIONALBANK FIONA Online

Secured area Messages New message

ERHVME M, vl DO e IO PO NNE oo comsconiosos s 5 B B N L R B A

Save all ermors as an xml file = Change company | Padansk | Help

masterdata | VirkData | F1 I F2 I AK1 | AK2a | AK2b | oB1 I OB2a | 0B2b | REPO | AKUL | AKU2 | AKU3 I OBU1 | 0BU2a

0BU2b I Derivater I LA [ LP | LKK | OEA ] OCEP l FOEP ] VirkDataAar | FiAar ] F2Aar I EKAa I EKAb l EkPa [ EKPb I StoreTrans .

Form LA: Receivables - trade credits, intergroup lending and other lending

-

a

4,000,000

- 10,000,000 500,000 -25,000
- 200,000 3,000,000 10,000
i <l »
| Save J} b—lm‘uiﬂ—‘ | [—HE_I -
N———— =
4 January 2013
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Save draft - 3
This box appears. Press "OK" and leave FIONA Online.

%+ DANMARKS

| NATIONALBANK FI()NA (::‘I'I"I'IE Birthe Jensen, Danmarks Nationalbank(236... = Mine amrider w

FIONA Online

The draft report is saved.

Lo ]

y&i' DANMARKS 4 January 2013
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Save draft - 4

Next time you open FIONA Online, double click on the draft to open the
report and continue to fill in the forms

f DANMARKS
 NATIONALBANK

Secured area

FIOMNA Online Birthe Jensen, Danmarks Nationalbank[236... = wes enciier v (T

¥) | Save all errors as anxml file | Change company | P3 dansk | Help

Report overview for Testvirksomhed 3 ERHVM/BMPG6 (34567891)

1 eruvm/rom

Send/Delete Period Serial No. Status Last Edited Last Edited By
L] il 201202 1/7/2013 18:05 Birthe
201206 -ooou Approved
201207 1.0000 Approved
201208 2.0000 Approved
201208 1.0000 Approved
201210 1.0000 Approved
201211 5.0000 Approved

| ] Create draftu. | | ) Princ | | 4§ Refresh |

s DANMARKS 4 January 2013
5| NATIONALBANK Quick guide to FIONA Online




28

Submit data - 1

When you have filled in all data, press “Send"

[ | DANMARKS

; NATIONALBANK FIONA Online Birthe Jensen, Danmarks Natisnalbank[236... w Mine amrdder w

Save all errors as an xml file = Change company | Pa dansk | Help

LR PN oL O e PN ORI oo S A P S B e B S S

OBU2b | Derivater [ LA l LP l LKK | OEA | OEP | FOER | VirkDataAar | FlAar ’ F2Aar l EKAa l EKAb | EKPa I EKPb ] StoreTrans

masterdata | VirkData | F1 “ F2 l AK1 l AK2a | AK2b | 0B1 |J OB2a | 0B2b I REPO | AKU1 | AKU2 | AKU3Z [ OBU1 ’ 0BU2a
-

Master data - Information about the reporting enterprise

34567891
201202
1.0000

Information about the department

Testvirksomhad 3 ERHVM/BMPS

Contacts

K

DANMARKS 4 January 2013
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Submit data - 2
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If your report does not pass the format controls this box appears. You may e.g. have
forgotten to fill in a currency in a row. Correct the error and press "Send" again.

s DANMARKS

“aR: NATIONALBANK FIONA Online

.. . Mine amidder w

555 DANMARKS
5| NATIONALBANK

from D ks Nati

1 errors were found in the repart:

Ark | Gruppe Felt Vzzrdi | Position | Fejlbeskrivelse

‘0B2b | 0OB2bUdenlsin | RenteSats 1.2.1.1 | Feltet ‘RenteSats’ mangler.

-

4 January 2013
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Control of data - 1

Objective control of the report

e \When you have submitted the report it undergoes a number
of objective controls to establish if it can be approved

e [rrespective of the result of the controls you receive and
email/message with the result

e |f there are errors you are notified that the report is not
approved. You receive an email with a link to a list showing
the error type and in which form. The list is opened in FIONA
Online (requires log on).

e You must correct the errors and submit the report again

e See also the document "Overview of data controls for the
reporting of financial accounts”

TR

7| DANMARKS 4 January 2013
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Control of data - 2

Analytical control of the report

e |f the report has passed the objective controls it is given the status
"Approved" in FIONA Online and your reporting is completed.

e Afterwards the report undergoes a number of analytical controls
and becomes part of our statistical data. In this process we may
need to contact you regarding further understanding of the
reported data.

e This type of communication takes place via email and telephone

4 January 2013
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